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Marshside Primary Marking, Feedback and Presentation Policy 

 
Effective marking and feedback is integral to good teaching and learning processes, as it is both diagnostic 
and developmental. By empowering children to be actively involved in understanding how they are making 
progress, it helps to promote and embed learning. 
We aim to have a consistent approach to the marking symbols used by individual teachers and therefore 
have a school marking code. However, in addition to this code, teachers use their professional judgement 
to enhance it and also to take into account the age and needs of the children. All children are entitled to 
regular and comprehensive feedback on their learning.  
 
This policy complies with the Teachers’ Standards (2012) A teacher must: 

1.   Set high expectations which inspire, motivate and challenge pupils; 
2.   Promote good progress and outcomes by pupils; 
3.   Demonstrate good subject and curriculum knowledge; 
4.   Plan and teach well structured lessons; 
5.   Adapt teaching to respond to the strengths and needs of all pupils; 
6.   Make accurate and productive use of assessment; 
7.   Manage behaviour effectively to ensure a good and safe learning environment; 
8.   Fulfil wider professional responsibilities. 

 
Aims 
In making marking and feedback effective we aim to: 

 Show that we value their work, and encourage them to do the same; 

 Inform the pupil what they have done well and what they need to do to improve.  

 Support the pupil confidence and self-esteem in learning. However empty praise is ineffective so 
feedback must be specific; 

 Offer them specific information on the extent to which they have met the lesson outcome, and/or the 
individual targets set for them; 

 Promote self-assessment, whereby they recognise their difficulties and are encouraged to accept 
guidance from others; 

 Share and set high expectations; 

 Gauge their understanding, identify any misconceptions and promote deeper thinking; 

 Support teachers’ assessment knowledge of each pupil as part of thorough assessment for learning 
procedures, in order to plan and refine next steps in learning; 

 Develop consistent processes across the school to teach children to respond to feedback, self-assess 
and evaluate their own learning; 

 Encourage the children to respond to marking and feedback, either verbally or through a written 
comment.  

 
Principles of marking and feedback 
This is the communication from the teacher to the pupil about their learning and the standard of their work. 
It can be verbal or written. Effective feedback is given as soon as possible after the work has been checked 
or marked. The process of marking and offering feedback should be a positive one, with pride of place 
given to recognition of the efforts made by the pupil. 
 
Types of marking and feedback. 

1. Intervention: to prompt deeper thinking or address misconceptions during lessons. This takes the 
form of verbal feedback and occurs through effective questioning to clarify or refocus tasks and 
enquiry, mini plenaries and mid-lesson adjustments. It may also be verbal feedback given during 
a 1:1 learning conference with a pupil or in on a group basis. For younger children this can be 
noted down to record the feedback and response process. 

2. “Light” marking: acknowledging and recognising attainment and/or progress, success and/or 
completion of children’ work.  

3. Developmental (Next steps): incisive feedback on attainment and success is given and response 
from children is required to strengthen the teaching and learning process in order to accelerate 
and deepen learning. This should demand an effective response from the pupil and time should 
be allocated by the teacher for an appropriate and meaningful response (Fix it time) 
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Specific Achievement feedback identifies specific aspects of successful attainment and or progress. This 
relates directly to the Learning outcome / Pupil self-assessment made by traffic light or learning ladder 
target set for the individual, group or whole class.  
Specific Improvement feedback identifies where mistakes or misconceptions lie and how work can be 
improved.  

i. REMINDER prompts e.g. ‘What else could you say here?’ ‘Remember to check your addition when 

using the grid method – it will help you to become more accurate’ 
ii. SCAFFOLD prompts e.g. ‘What was the dog’s tail doing? The dog was angry so... expression on the 

dog’s face.’, ‘Can you fill in gaps in the grid to help you to work out the sum?’ 
 

Specific Extension feedback identifies where further understanding can be explored, to deepen learning 
and further extend higher order thinking.  

i. EXAMPLE prompts e.g. ‘Choose one of these or your own: He ran round in circles looking for the 

rabbit/ The dog couldn’t believe his eyes.’ ‘Here is an example of the grid method. Try one yourself 
for this calculation 34 x 45’ 

 
Self-assessment and peer assessment: children will self assess against the learning outcome; in 

peer assessment a pupil will identify one positive aspect of the work and one area for development. 
This can be completed in any colour other than green and the peer’s initials must also be left. This must 
be reviewed by the teacher. 

 

   
I can understand and do this, and 

this show in my work. 
I can do this but need help to feel 

more confident. 
I find this difficult. 

 
Non-negotiables when marking. 

 To be undertaken in green pen; 

 Comments written must be clear and legible in order to model neat presentation; 
 The school’s marking code is to be followed; 

 The marking code must be accessible to all children in their learning environment; 

 All work (including homework - weekly) is to be at least “light” marked daily, by teachers or teaching 
assistants; 

 Developmental (next steps) marking is expected as a minimum in all extended writing pieces; at 
least once a week in other English, Maths and Science and at least once a unit in all other subjects; 

 In maths where misconceptions occur, these MUST be addressed; 
 Highlighters can be used: Green for good and pink to make the children think; 

 Spelling and grammar are to be addressed:  
i) if they are part of the lesson outcome;  
ii) if the spelling is a high frequency word or one that the pupil should know;  
iii) the word has been copied from a text;  
iv) if it is related to the pupil’s individual target. 

 
Marking and feedback in EYFS and KS1. 

Due to the practical nature of the Foundation Stage (FS) and the encouragement of continuous provision, it 
is expected that the children will receive positive and constructive feedback both verbally and through the 
use of written comments in the presence of the pupil. Foundation stage staff will record observations to 
inform progress against the Early Years Outcomes. These recordings will be used as reference documents 
by staff to inform assessments. In the summer term of FS, children will begin to transition to the KS1 
procedures for marking and feedback. 
In KS1 staff will take into account the developmental age of the pupil. At the start of KS1 most of the marking will be in 
the form of verbal feedback. This will take place during the lesson and directly to the pupil. 
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General advice to teachers 

 The best marking and feedback is without doubt the dialogue that takes place between teacher and 
pupil while the task is being completed. 

 In order to encourage a positive response, any negative comments must always be followed up by a  
constructive statement on how to improve. (Two stars and a wish). 

 The main objective of marking and feedback is not to find fault, but to help pupils learn. If pupils work is 
well matched to their abilities, then errors that need to be corrected will not be so numerous as to affect 
their self esteem. 

 A delicate balance has to be achieved. Pupils should not receive the impression that things are right 
when they are not. On the other hand, they should not be discouraged from being adventurous for fear 
of having faults emphasised. 

 The school has explicit guidelines that apply to all pieces of work (e.g. the date and title must be 
underlined, with the learning objective at the top). At Key stage 2 all children are expected to follow 
these guidelines and at KS1 children should be working towards them. 

 In addition to these general rules there are specific rules for certain types of work, for example maths. 
(See appendix 2) These rules should be taught and may be displayed.   

 The extent of the teacher’s response to a piece of work is determined not by the number of errors found 
in it, but by the teacher's professional judgement. Consideration is given to what a particular pupil is 
capable of, what the next learning stages involve, and what should now have priority. 

 Stickers or dojos may also be used. (Teachers should remember that these in themselves do nothing to 
close gaps in understanding or to bring about improvements) 

 Ticks are normal where work is correct and a dot where errors have been made. Other symbols may be 
used once their meaning has been explained. 

 
The role of other adults 
It is the responsibility of class teachers to ensure that this policy is consistently carried out.  
 
Teaching Assistants are trained to mark and provide feedback on pupils work under the direction of the 
class teacher. They work closely with the teacher and share the outcomes from any marking and feedback 
to ensure that planning is informed according to the pupils needs. 
 
Each subject leader has the responsibility for monitoring that the policy is being consistently carried out in 
their subject area. Likewise the Inclusion Manager has responsibility to ensure the policy is appropriately 
adapted and implemented for all SEN and EAL children.  
 
Supply teachers who carry out work in the school are expected to mark all work in accordance with this 
policy. This will be given to all new supply teachers as part of the Staff Handbook (welcome pack) on arrival 
in the school. A copy of this policy can also be found in the class file. Class teachers must inform the 
Strategic Leadership Team (SLT) if this has not been undertaken. 
 

Pupils in school are required to follow this policy as appropriate, however the class teacher is also required 
to initial marking completed by the student to ensure quality assurance.  
 
The SLT will undertake marking and feedback reviews as part of whole school monitoring and evaluation 
as part of the quality assurance of teaching and learning. This is fedback to Governors Academic 
Outcomes sub-committee termly in the Headteacher’s report. 
 
Equality 

The work of all pupils at Marshside Primary School is marked and they are given feedback. Adaptations are 
made to ensure that due regard is given to any disability or Special Educational Need which may impact on 
how marking and feedback is carried out to ensure that no pupil is disadvantaged. E.g. Visual impairment 
may mean that written feedback is adapted to ensure that the pupil can access it. 
Marking and feedback is also adapted according to the age of the pupils to ensure that they can access it 
and understand feedback. 
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Parents 

At Marshside Primary School we seek to foster a positive working partnership with our parents, which is 
supported by communicating our policy and practice as clearly as possible. A copy of this policy and the 
Marking and Feedback codes is available on the school website.  
 
Monitoring and evaluation. 
Monitoring of the policy will be done through work scrutiny led by the Headteacher, SLT and subject 
leaders as appropriate. It will be monitored for whole school consistency and evaluated for impact on pupils 
outcomes.  
 

The Headteacher along with the SLT, will also monitor the impact of developmental marking through work 
scrutiny in both English and Maths as part of lesson observations to monitor the quality of teaching and 
learning in the school. In Foundation Stage this will also include scrutiny of observational assessment and 
content of Learning Journeys. This will be triangulated with pupil interviews to ascertain how developmental 
marking supports them in understanding what they need to do to improve their learning and to make 
progress.  
 

Work Scrutiny will be used to monitor consistency across the school and impact of the policy on children’s 
outcomes. Individual work scrutiny feedback will be given to teachers.  
 

Evaluation of marking and feedback will be discussed during termly learning outcome meetings and 
reviews of SEN provision. 
 

Additional information is contained in the school’s assessment policy. 
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Appendix 1 

Marshside Marking Code 
 
smiley face = achieved the learning intention 
wt = working towards learning intention 
? = are you sure / does not make sense 
circle around missing or incorrect punctuation 
sp = word underlined for spelling correction (correct spelling written at the end of the piece of work) 
/ new line 
// = new paragraph 
BO = better opener  
BW = better word 
R = repeated use of same word 
VF = comment/feedback has been given directly to the pupil 
S = someone has scribed for the pupil 
P = worked in a pair 
I = worked independently 
A = worked with an adult 
small tick = correct. This work has been checked and is correct 
dot = incorrect 
ST = Supply teacher 
 ̂= an omission 

FSP = Finger space 
 

An age appropriate version of this code should be on display in class for pupils. 
 

English and cross-curricular presentation KS1. 
 

I write in pencil. 
I draw all lines with a ruler. 
I write the date like this: Monday 26th September on the left. 
I underline the date. 
I always use my best handwriting. 
I rule off underneath the previous day’s work. 
If I make a mistake I draw a single line through it. 
I keep the cover of my book neat and tidy. 
I am beginning to form my letters correctly. 
 

English and cross-curricular presentation in KS2 
 

I write in pencil or blue pen. 
I draw all lines with a ruler. 
I write the date like this: Monday 26

th
 September 2015 on the left. 

I write the learning outcome on the next line. 
I underline the date and the learning outcome. 
I always use my best handwriting. 
I rule off underneath the previous day’s work. 
If I make a mistake I draw a single line through it. 
I keep the cover of my book neat and tidy. 
I will use a ruler to measure and draw straight lines for tables, charts and diagrams. 
I use the correct joins for my cursive writing. 
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Mathematics and cross-curricular presentation KS1. 

 

I write in pencil. 
I draw all lines with a ruler. 
I write the date like this: 26.09.15 on the left. 
I underline the date. 
I always use my best handwriting. 
I write one digit  / symbol per square. 
I rule off underneath the previous day’s work. 
If I make a mistake I draw a single line through it. 
I keep the cover of my book neat and tidy. 
I am beginning to form numbers correctly. 

 
Mathematics cross-curricular presentation in KS2 

 

I write in pencil. 
I draw all lines with a ruler. 
I write the date like this: 26.09.15 on the left. 
I write the learning outcome on the next line. 
I underline the date and the learning outcome. 
I always use my best handwriting. 
I write one digit / symbol per square.  
I rule off underneath the previous day’s work. 
I do all corrections at the beginning of the lesson. 
If I make a mistake I draw a single line through it 
I keep the cover of my book neat and tidy. 
I will use a ruler to measure and draw straight lines for tables, charts and diagrams. 
I form numbers correctly. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


